印度商务派遣函模板【注：修改后请将中文字迹删除】
请用英文的公司便笺纸打印，需要具备公司名，地址，电话，传真等信息。
Dispatch  Letter
To:Visa Section Of Consulate General of India in Guang Zhou/Shang Hai/Bei Jing
Dear Sir or Madam，
XXX CO., LTD is a XXX enterprises, which is specialized in XX
介绍公司，成立于什么时间，属于什么行业，经营什么产品，是国有企业还是么营企业；如果是贸易企业，请写成立于什么时间，进口还是出口，买卖什么产品；是国企还是私企等相关介绍。
Now, XXX India Limited has booked our products, we will send someone to investigate our office network, quality and service infrastructure and discussion to build long-term business partnership.( XXX India Limited is our sister company )and so on
介绍与印度方的合作关系，是他们向我们买了什么产品或服务，还是我们向他们买了什么产品，或者是双方共同合作开发什么项目，进行到了哪个阶段(印方公司与我方的关系)等等。
The information of XXX India Limited is as below：
XXX India Limited
Contacts: XXX

Add：XXX

Tel: XXX

印度方的公司名称地址，联系人，电话，手机。
This is to certify that XXX is our XXX (公司职位). He has been employed by our company since X day X month X year. His passport No. XXX,ID Card NO. XXX. His annual income is RMB XXX.He will go to India for the XX purpose(逗留印度目的) from X day X month X year to X day X month X year. XX company assumes all financial responsibility all the business expenses in India. We assure that he will return to his post in China right after this mission.
证明谁谁谁是我们公司的什么职务，从XXXX年XX月XX日进入我公司任职至今，护照号多少，身份证号多少,年收入多少，访问印度起止时间，前往印度的目的，访问印度期的所有费用由xxx公司承担，并保证其按时回国。
Your favorable consideration for the visa application will be greatly appreciated.

Your faithfully,

           此处需要公司负责人签名并加盖公章

                                           Name：XXX (公司负责人或派遣人的拼音全名----同行人除外的签名)
Position：XXXX  

                                           Company:XXX  CO., LTD
